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The immediate below information is for the Print Publication Editor or Manager, it does not appear in the print publication:
[Person’s Name Submitting Release]
[Date]
[Title]
[Email address]
[Phone number]
[Website]

[Headline] Ex:  Rotary’s Great Lakes Watershed Cleanup 
[Insert Subheading] Ex:  Over 300 Volunteers Expected

[Location], [Date] – Ex:  Dunkirk, New York – Wright Park - Saturday, April 23rd 

Body
Add 3-4 paragraphs explaining the event, fundraiser, gathering, etc…. 
“Five W's” - Who, What, When, Where, and Why....

[bookmark: _Hlk98195617]About [Company Name/Organization Name]
Boilerplate - describe Rotary, what makes it different than other service organizations, why is it important in your area.

Closing paragraph, end with all Contact information:


##### 
(Press style of stating, “End of Story!)
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