District Grants 2021-2022 FINAL REPORTS

Ready to file your final report?

Follow these steps to file and receive your club's funding!
Final reports are completed in the club runner module where you submitted the original application.
Go to: www.rotary7090.org>member login>member area>grants>my club grants> select grant> select year 2021-2022.

There are two areas that require completion:
1. Individual Project Report Tab:
· Complete the questionnaire and select "update". If you wish to change anything later you may do so. Just remember to select "update" to maintain any changes.
· Financial Report: In the income and expenses section, adjust the amount to the actual club contribution/expenses, in USD.
2. Documents Tab: Upload all the final documents in this section.
Proof of expenditure requirements include:
a) Copy of vendor's invoice(s) indicating it was paid. 
b) Copy of cancelled cheques/checks, both sides, credit card statements, bank drafts, etc that match invoices paid.
c) Copy of club bank statement indicating club funds withdrawn from the Club's account.
d) Pictures, press releases and video of the project upon completion. 

Upon completion of the final report, go back to the individual project report tab and select submit. For questions or assistance, email: lezliemurch@gmail.com

